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Introduction 

 
The Town and Country Planning (Development Management Procedure) (England) 
Order 2015 (DMPO) http://www.legislation.gov.uk/uksi/2015/595/contents/made sets out 
what is required from applicants when submitting planning applications. The ‘Guidance 
on Information Requirements and Validation’ document published by the Department for 
Communities and Local Government Department  (DCLG) in 2010 
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment
_data/file/7727/1505220.pdf provides more information on the mandatory national 
information requirements and states that a valid planning application should, in addition 
to making the application use standard application forms available on the Planning 
Portal  https://www.planningportal.co.uk/applications 
 

 
The use of local lists of information was again promoted in 2018 with the revised 
National Planning Policy Framework (NPPF paragraph 44) 
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment
_data/file/740441/National_Planning_Policy_Framework_web_accessible_version.pdf   
Local planning authorities should publish a list of their information requirements for 
applications for planning permission. These requirements should be kept to the 
minimum needed to make decisions, and should be reviewed at least every two years. 
Local planning authorities should only request supporting information that is relevant, 
necessary and material to the application in question. Finally, the Growth and 
Infrastructure Act 2013 http://www.legislation.gov.uk/ukpga/2013/27/section/6/enacted  
makes clear that local planning authority information requirements must be reasonable 
having regard to the nature and scale of the proposed development and the information 
required must be a material consideration in the determination of the application. 

 
East Northamptonshire Council’s local list has been reviewed with the intention of 
making compliance with it a pre-requisite for a planning application being validated. This 
list has been compiled in accordance with DCLG guidance, the regulations referenced 
above and the requirements of adopted Supplementary Planning Documents and the 
National Planning Policy Framework and National Planning Policy Guidance Planning 
practice guidance - GOV.UK . Notwithstanding the published information requirements 
for validating planning applications, there will be occasions when further information is 
requested during the determination process (such as additional information that  is  
requested by statutory consultees) to overcome planning objections. In any event, to 
avoid the risk of an application being refused planning permission for failure to provide 
sufficient relevant information, agents and applicants are advised to seek guidance at 
pre-application stage. 

 
The Local List of Information Requirements will apply to all applications submitted on or   
after ………….. The information in the new list is up to date at the time of publication 
and the information and list will be reviewed not less than every two years in order to 
comply with the DMPO, to remain up-to-date and to take into account any new 
legislation or change in policies at local, regional or national level. 

 
Please note: In line with paragraphs 39 and 40 of the NPPF we would 
encourage applicants to make use of our pre application advice service for 
all major applications.  Details can be found here: 

http://www.legislation.gov.uk/uksi/2015/595/contents/made
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/7727/1505220.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/7727/1505220.pdf
https://www.planningportal.co.uk/applications
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/740441/National_Planning_Policy_Framework_web_accessible_version.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/740441/National_Planning_Policy_Framework_web_accessible_version.pdf
http://www.legislation.gov.uk/ukpga/2013/27/section/6/enacted
https://www.gov.uk/government/collections/planning-practice-guidance
https://www.gov.uk/government/collections/planning-practice-guidance
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Do I need and will I get planning permission? | Do I need and will I get planning 
permission? | East Northamptonshire Council 
 
 
 
 
Using this document 

 
 
Applications will be checked to ensure that all of the required information including 
documentation identified in your pre application response letter has been received.  If 
required information is missing your application will be invalid. You will be notified via 
email with details of the outstanding information. 
 
Please be aware that further information may be required by the case officer during the 
determination of your application. 

 
What can you do if your application is deemed to be invalid? 

 
The Government has amended the Town and Country  Planning  (Development 
Management Procedure) Order 2015 
http://www.legislation.gov.uk/uksi/2015/595/contents/made in relation to applications 
and ‘validation disputes’ (a right of appeal against the non-determination of 
applications). This means that we must be sure when we invalidate an application that 
the information requested is reasonable with regard to the nature and scale of the 
proposed development and that the information requested will be a material 
consideration in the determination of the application. An applicant may challenge the 
request for more information by submitting a notice providing evidence to back up their 
reason why it is considered that the information requested is not necessary according to 
the requirements set out in article 34(6)(c) of the DMPO. 

 
However, we would encourage you to see if the matter cannot be resolved either 
through seeking pre-application advice or in discussion with the council. The object of 
this process is to be proactive in ensuring that the right level of information is submitted 
for each planning application.

https://www.east-northamptonshire.gov.uk/site/scripts/documents_info.php?categoryID=200170&documentID=1563
https://www.east-northamptonshire.gov.uk/site/scripts/documents_info.php?categoryID=200170&documentID=1563
http://www.legislation.gov.uk/uksi/2015/595/contents/made
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All submissions must be on the correct application form, be accompanied by the 
correct fee and the supporting documentation detailed below. 
 
Application form (Required nationally) 

 
All sections of the application form must be completed correctly, this includes sections 
that you feel may not be relevant to your scheme, as errors could delay your application 
being determined.   
 
The question regarding “Authority Employee/Member” on the application form, only 
refers to individuals or their relations who are employed by, or Council Members of, East 
Northamptonshire Council. This should not include Parish or Town Council Councillors 
or members of other organisations. 
 
Ownership certificates and agricultural land declarations (Required nationally) 

 
Applications must include the correct signed certificate of ownership, which is included 
as part of the application form.  Ownership certificate A, B, C or D must be completed  
stating the ownership  of  the land or property included within the red line. For this 
purpose an ‘owner’ is anyone with a freehold interest, or leasehold interest the unexpired 
term of which is not less than seven years. 
 
A notice in writing to all owners of the application site must be completed and  served  in  
accordance with Article 13 of the DMPO – 21 days prior to submission. 
http://www.legislation.gov.uk/uksi/2015/595/contents/made  
 
All agricultural tenants on a site must be notified prior to the submission of a planning 
application. This is required by Article 13 of the DMPO.  Applicants must certify that they 
have notified any agricultural tenants about their application, or that there are no 
agricultural tenants on the site. 
http://www.legislation.gov.uk/uksi/2015/595/contents/made 
 
 
Fee (National requirement) 

 
Planning applications incur a fee. For more information please consult the link below: 
Fees and Charges | East Northamptonshire Council 
 
The Planning Portal will require payment for applications to be submitted via their 
website.  This authority will check to see that the fee has been correctly calculated and 
received. 
 
 
Essential Requirements for submissions (Local and National requirements) 

 
• Notwithstanding information provided on application forms, this authority only 

requires one copy of each document.  
• All plans and drawings, both existing and proposed, must be drawn to an 

appropriate metric scale and have all relevant dimensions clearly annotated. 
(to a tolerance of + / – 100 milimetres unless critical)  Relevant dimensions 
are: height (to both eaves and ridge), length, width / depth and the distance 
from the site boundary of any proposed works. We require this annotation so 

http://www.legislation.gov.uk/uksi/2015/595/contents/made
http://www.legislation.gov.uk/uksi/2015/595/contents/made
https://www.east-northamptonshire.gov.uk/feesandcharges
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that the   proposed dimensions are clear when plans are viewed online. Critical 
dimensions must be clarified on the relevant drawing. 

• Drawings should not be scaled from our website, only annotated 
measurements     are accurate. 

• Scaling should be associated with the correct paper size e.g. 1:100 @ A1 / 
1:200 @ A3.  This applies equally to paper and electronic submissions. 

• Vertical and horizontal scale bars must be included on paper submissions. 
• Drawings should be accurate. Ambiguous statements such as "Do not 

scale",  "Not to scale" and “Draft” etc. will not be accepted. 
• Supporting documents should be no larger than 5MB. Electronic documents 

larger than this size should be split into chapters or sections and sequentially 
named e.g. 01 Introduction, 02 Site Plan, 03 Appendix A. 

 
 
 Location plan (Plan to identify the site) (Local and National Requirements) 
 
 

 
 

• The application site, including access to the adopted highway must be outlined 
in red. 

• This red line must include all land necessary    to carry out the proposed 
development; including the land required for access  to  the site from the 
adopted  highway,  visibility  splays, landscaping, car parking and open  areas 
around buildings.  Please ensure that the correct ownership certificate is 
submitted, based on the red line provided. 

• Any adjoining land in which the applicant has a financial interest should be 
outlined in blue.  
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• The scale of the location plan must be appropriate to sufficiently identify the 
site. In most cases an  ordnance  survey  based  plan to a scale of 1:1250 or 
1:2500 will  be acceptable. 

• This must be based on an up-to-date Ordnance Survey map; please ensure 
that a copyright statement is included e.g. ‘Contains Ordnance Survey data © 
Crown copyright [and database right] 2015’ 

• Due to copyright legislation, we are unable to accept land registry title plans as 
a location plan 

• This must include a "North" point; 
• This must show surrounding buildings; and 
• This should ideally show two named roads. 
• Please do not include proposed works on this drawing 

 
Location Plans can be purchased from various organisations including East 
Northamptonshire Council and the Planning Portal  
 
Apply for planning permission | Apply for planning permission | East 
Northamptonshire Council 
 
Planning Portal 
 
 

 
Site Plans (Local and National requirement) 
 
 

 
 

https://www.east-northamptonshire.gov.uk/info/200170/planning_permission/1572/apply_for_planning_permission
https://www.east-northamptonshire.gov.uk/info/200170/planning_permission/1572/apply_for_planning_permission
https://www.planningportal.co.uk/


9  

 
• The existing and proposed site plans must be to a scale appropriate  to the 

site and development (normally 1:500 or 1:200, although for particularly large 
sites,  other scales may be more appropriate). 

• All site plans must include a “North” point. 
 

The plans must show your proposals for: 
 

• the new works in relation to the  site boundaries and other buildings within 
and surrounding the site; 

• new buildings should be shown  in  context  with adjacent buildings including 
property numbers/names where applicable and roads and footpaths adjoining 
the site; 

• on-site access, parking, and turning arrangements and facilities for cycle 
parking and waste / recycling; 

• vehicle access visibility splays at the highway boundary; 
• the position of trees and hedges: 
• the extent and type of any hard surfacing; 
• boundary treatment (including all heights and materials) 

 
 
Floor plans (Local and National requirement) 

 
 

 
 

 
Existing and proposed floorplans are required for applications for changing the use of 
buildings and altering or creation of floor space. They should show the existing and 
proposed floor layouts of each storey. 
 

• They should normally be  to  a  scale  of  1:50,  but  for  larger buildings 1:100 
could be acceptable; 

• For listed building applications floorplans should include all relevant proposed 
pipe runs; 

 



10  

 
Elevations (Local and National requirement) 

 

 
 
Existing and proposed elevations are required for all new structures or the alteration of 
the exterior of existing structures  

• They should normally be drawn to 1:100 scale, or 1:50.  
• They should show all faces of the structures affected by the works;  
• Where the elevation adjoins or is in close proximity to another structure , these  

drawings should show the relationship between the proposal and the existing 
buildings along with the openings on each structure; 

•  Each elevation should be labelled to show its compass orientation; 
 
 
Site levels, site cross sections and finished floor levels (Local and National 
requirement) 

 
It is necessary for certain applications  to  demonstrate  how  proposed  buildings  and 
extensions relate to existing site levels and neighbouring development. Plans should 
therefore show existing site levels and finished floor levels (with  levels  related to a fixed 
datum point off site) and also show the proposals in relation to adjoining buildings. This 
will normally be required for applications that involve new  buildings. In the case of 
householder  development,  the  levels  may  be  evident  from floor plans and 
elevations, but particularly in the case of sloping sites it will be necessary to show how 
proposals relate  to  existing  ground  levels  or  where  ground levels outside the 
extension would be modified. Levels  should  also  be  taken into account in the 
formulation of Design and Access Statements. 
 
Building Sections (Local requirement) 

 
These will normally be required for the conversions of existing buildings or works 
involving listed buildings, these should be provided to an appropriate scale and include 
all relevant pipe runs. 
 
 
 



11  

Joinery Details (Local requirement) 
 
If joinery details at a scale of 1:20 are provided at submission stage for applications 
involving replacement or new windows or doors this may negate the requirement for this 
information to be subjected to condition; 
 
Please note: For applications involving listed buildings, joinery details at a scale of 1:20 
must be provided; 
 
Any other plans that are necessary to describe the proposal will be requested. 
 
Supporting information (National and Local requirement) 

 
Further documents are required for some applications, common examples are: 
 

• Design and Access Statement and Historic Impact and Justification Statement -          
will be needed if your property is in (or adjacent to) a conservation area or if it is 
(or adjacent to) a listed building. 

• Tree Assessment - will be required if the are trees on your property or within 
reasonable   proximity to the site boundary 

• This is not an exhaustive list and the full details of each requirement are listed 
below: 

 
Design and Access Statements (National requirement) 

 
A Design and Access Statement is a structured report which explains the principles 
behind, and justifies, the design of the proposed development.  It explains the process 
that has led to the proposal; the level of detail required will depend upon the  scale  
and complexity of the application.  We would encourage these statements to be 
concise and only provide relevant details and information. 

 
The Town and Country Planning (Development Management Procedure) (England) 
(Amendment) Order 2015 http://www.legislation.gov.uk/uksi/2015/595/contents/made  
 details that these statements are required  for;  
 
 

•  All  major  planning applications (as defined in the relevant planning   
legislation) 

•  Applications for listed building consent  
•  Development  in  excess of 100 square metres within conservation areas.  

 
They are not required for: 
 

• Discharge of condition applications, 
• Applications to vary or remove planning conditions, 
• Applications for non-material amendments, 
• Applications for advertisement consent, 

 
Please note: This information is not exhaustive, full details can be found using the link 
above.

http://www.legislation.gov.uk/uksi/2015/595/contents/made
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Air Quality Assessment (Local requirement) 
 
Whilst East Northamptonshire Council does not have any Air Quality Management 
Areas (AQMA) declared at this time, air quality for new developments still needs to be 
considered to ensure that the new development is not exposing future or existing 
occupants to poor air quality as a result of it. For example, a new development for a 
block of flats that fronts a congested busy road should have an air quality assessment 
provided regardless of whether an AQMA has been declared or not. Also a new 
housing development or a new business development that will increase traffic flows 
right next to existing residential should submit an air quality assessment. 
 
Traffic assessments are required to be submitted in line with the guidance and 
thresholds provided by the Department of Transport (DfT Appendix B Indicative 
Thresholds for Transport Assessments) based on the size and type of development.  
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachm
ent_data/file/263054/guidance-transport-assessment.pdf   
 
In line with the East Midlands Air Quality Network Air Quality and Planning Guidance 
the potential for impacts on air quality have been categorised in Table 2: Potential 
Development Impacts, which is based the table in DfT Appendix B -  ‘Thresholds 
based on size or scale of land use’. This will advise on whether a detailed air quality 
assessment is required or determination of relevant exposure.  
 
In all cases even when no detailed air quality assessment is required mitigation to 
make the development sustainable must be detailed in the planning application in line 
with Types 1, 2 and 3 as per the East Midlands guidance. Large developments may 
require the calculation of emission damage costs associated with the proposed 
development. 
 
https://www.east-
northamptonshire.gov.uk/downloads/file/11094/emaqn_aq_and_planning_developer_
guide_-_july_2018  
 
 
For further requirements please contact esadmin@east-northamptonshire.gov.uk  
 
Archaeological Assessment (Local requirement) 
 

Applicants should make an initial assessment of whether a site is known or thought       
likely to contain archaeological remains at an early stage. The Historic Environment 
Record (as maintained by Northamptonshire County Council) should be consulted in 
the first instance. 
 
Applicants are encouraged to contact the county archaeologist by email: 
Lmordue@northamptonshire.gov.uk  prior to submitting their application.   
 
Where advised by the county archaeologist that an  application site has an 
archaeological interest, the Local Planning Authority will require applicants to submit 
an appropriate desk- based assessment and, where desk-based research is 
insufficient to properly assess the interest, a field evaluation. 
 
 
Biodiversity Survey and Report (Local requirement) 

 
 

For major applications; a stage 1 biodiversity survey and report will be required to 
explain how the planning proposal impacts upon existing biological and geological 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/263054/guidance-transport-assessment.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/263054/guidance-transport-assessment.pdf
https://www.east-northamptonshire.gov.uk/downloads/file/11094/emaqn_aq_and_planning_developer_guide_-_july_2018
https://www.east-northamptonshire.gov.uk/downloads/file/11094/emaqn_aq_and_planning_developer_guide_-_july_2018
https://www.east-northamptonshire.gov.uk/downloads/file/11094/emaqn_aq_and_planning_developer_guide_-_july_2018
mailto:esadmin@east-northamptonshire.gov.uk
mailto:Lmordue@northamptonshire.gov.uk
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resources both within and in the vicinity of the site. This would include the measures 
to be put in place to both mitigate loss or damage and to compensate when such 
loss or damage cannot be avoided. 

 
The statement will also be required to examine the scope for enhancement of the 
biodiversity value of the site in the context of the planning proposal, and the extent 
to which this might contribute to meeting both national and local Biodiversity Action 
Plan 
targets. (The biodiversity survey and report may form one element of a broader 
Environmental Statement where this is deemed to be required) 
 
 
Conversion of barns or outbuildings;  All applications for this type of development 
will require a Biodiversity Report detailing the presence of bats, owls and other 
protected species and proposed mitigation. 
 
    For all other applications;  A statement will be required; 
• In respect of proposals within or adjoining or likely to affect  habitats/ potential 
habitats of species protected under statutory provisions; 
• or identified as priority species under any applicable Biodiversity Action Plan; 
• or likely to affect sites protected for their nature conservation interest. These 
sites will include Sites of Special Scientific Interest (SSSI), Special Protection Area 
(SPA), Ramsar Sites, Nature Improvement Areas (NIA), Local Nature Reserves, 
Local Wildlife Sites and Local Geological Sites.  
• Or when required in the opinion of the local authority, such as disused or 
deteriorating structures, outbuildings and barns or agricultural buildings. 
 
Information in respect of Badgers should be presented in a separate report for 
restricted circulation. 
 
Guidance on dealing with the impacts of development on biodiversity and geological 
conservation is given in the National Planning Policy Framework 
https://www.gov.uk/government/publications/national-planning-policy-framework--2   
 
The Association of Local Government Ecologists supports and develops the nature 
conservation work of local authorities. A number of their publications relate to 
biodiversity issues in the validation of planning applications. 
 
For more information on Northamptonshire's Biodiversity Action Plan, please consult 
the following links: 
 
 

https://www3.northamptonshire.gov.uk/councilservices/environment-and-
planning/planning/planning-policy/archaeology-biodiversity-and-
landscape/Pages/biodiversity.aspx 
 
https://www.east-
northamptonshire.gov.uk/info/200195/supplementary_planning_documents/66/supple
mentary_planning_documents/17 
 
 

Further advice is available here: http://www.naturalengland.org.uk/ 

https://www.gov.uk/government/publications/national-planning-policy-framework--2
https://www3.northamptonshire.gov.uk/councilservices/environment-and-planning/planning/planning-policy/archaeology-biodiversity-and-landscape/Pages/biodiversity.aspx
https://www3.northamptonshire.gov.uk/councilservices/environment-and-planning/planning/planning-policy/archaeology-biodiversity-and-landscape/Pages/biodiversity.aspx
https://www3.northamptonshire.gov.uk/councilservices/environment-and-planning/planning/planning-policy/archaeology-biodiversity-and-landscape/Pages/biodiversity.aspx
https://www.east-northamptonshire.gov.uk/info/200195/supplementary_planning_documents/66/supplementary_planning_documents/17
https://www.east-northamptonshire.gov.uk/info/200195/supplementary_planning_documents/66/supplementary_planning_documents/17
https://www.east-northamptonshire.gov.uk/info/200195/supplementary_planning_documents/66/supplementary_planning_documents/17
http://www.naturalengland.org.uk/
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   Crime Impact Statement (Local requirement) 
 

A Crime Impact Statement will be required for the following types of 
developments: 

 
• Housing developments of 10 or more dwellings. Smaller housing  schemes  

will need a statement if there is the potential for an increase in crime and 
disorder in the locality that could affect vulnerable residents, for example the 
elderly 

• Non-residential schemes where the floor space created is 1,000 square 
metres or more, or where the site area is in excess of 1 hectare. Smaller 
schemes in isolated locations may also require a statement. 

• Development that attracts large numbers, including proposals for public 
houses, clubs, restaurants, sporting venues, takeaways and new community 
facilities 

•     Highway changes and proposals for parking 
•     ATM machines 
•     Security shutters 
•     Development affecting public buildings 
•     Play facilities and areas of open space 
•     Fences to commercial properties 

 
It can be included within a Design and Access Statement or be submitted as a separate 
document. It will need to address the 7 principles of safer places, which   are: 
 
1. Access and movement – vehicular, pedestrian and cycling 
2. Structure – layout , mix and tenure 
3. Surveillance – lighting, permeability, active frontages 
4. Ownership – public and private spaces 
5. Physical protection – security features 
6. Activity – need for appropriate level 
7. Management and maintenance – long term crime prevention
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Flood Risk Assessment (Local requirement) 

 
Flood Risk Assessments will be required for the majority of planning  applications  in  
Flood  Zones 2 or 3. The need for such assessments is governed by the size and  
description of the proposed development and the location of the site relative to its 
flood risk potential.  Flood zone mapping is available on both the Environment 
Agency and East Northamptonshire Council websites, more information is available 
here: 

 
https://www.gov.uk/flood-risk-assessment-for-planning-applications 
 

   Environment Agency - Flood Map for Planning 
 
   Planning - Flood Risk | Planning - Floods | East Northamptonshire Council 
 

The flood risk assessment should identify and assess the risks of all  forms  of 
flooding to and from the development and demonstrate how these risks will be 
managed taking climate change into account. 

 

If a site falls within Flood Zones 2 or 3 and the vulnerability of the development as set 
out in the National Planning Policy Framework ( for full details see paragraph 155 to  
165 and footnotes) is such that a sequential test is required, a developer must 
provide the evidence to allow the council to carry out the sequential and exception 
tests. 

 

All major applications must also include sustainable drainage details within or in 
addition to the Flood Risk Assessment. More information is available here, please 
see the link below for further information and be aware that all requirements in that 
link will have to be addressed correctly. 

 
http://www.floodtoolkit.com/ 

http://www.gov.uk/flood-risk-assessment-for-planning-applications
http://apps.environment-agency.gov.uk/wiyby/37837.aspx
https://www.east-northamptonshire.gov.uk/info/200155/planning/731/planning_-_floods
http://www.floodtoolkit.com/
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Works to Heritage Assets  
 

A heritage asset is a building, monument, site, place, area or landscape which is 
identified as having a degree of significance which merits consideration in the planning 
process. A heritage asset does not have to be formally designated e.g. a listed building, 
scheduled monument or conservation area; these can also include non designated 
heritage assets e.g. those identified in Neighbourhood Plans and other policy 
documents.  Details of Conservation Areas and Listed Buildings can be found in the link 
below. 
 
In My Area | East Northamptonshire Council 
 
Significance and Impact Statement (Formerly known as Impact and Justification 
Statement) (Local requirement) 
 
These statements will be required for proposals that affect designated or undesignated 
heritage assets or their settings. 

 
 

These Statements must include details of; 
 

• The significance of the assets affected 
• The impact on the assets affected  
• Justification of the works proposed 
• Photographs of the existing heritage assets  

 
 

The Historic Environment Good Practice Advice in Planning Note 2 
https://historicengland.org.uk/images-books/publications/gpa2-managing-
significance-in-decision-taking/ states that applicants should, as a minimum, 
undertake the following three steps: 

 
1. Check the development plan, main local and national records including the 

relevant Historic Environment Record (as maintained by Northamptonshire 
County Council), statutory and local lists, the Heritage Gateway, the NMR, 
and other relevant sources of information that would provide  an 
understanding of the history of the place and the value the asset holds for 
society. 

2. Examine the asset and its setting. 
3. Consider whether the nature of the affected significance requires an expert 

assessment to gain the necessary level of understanding. 
 
 

When considering the above points, the applicant must consider and detail the 
impact that their proposals will have on the significance of the heritage asset and 
justify the works to the heritage assets and their settings.   This should be 
proportionate to the importance of the heritage assets and no more than is sufficient 
to understand the potential impact of the proposal.  The above are required to 
maintain an accurate historical record.  This authority will not validate applications 
where the extent of the impact of the proposal on the significance of any heritage 
asset  affected,  cannot  be clearly  understood  from the submitted information.    
 

 
 

https://www.east-northamptonshire.gov.uk/inmyarea
https://historicengland.org.uk/images-books/publications/gpa2-managing-significance-in-decision-taking/
https://historicengland.org.uk/images-books/publications/gpa2-managing-significance-in-decision-taking/
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Schedule of Works (Local requirement) 
 
    Required for building works to Grade II* and Grade I listed buildings.   

 
They will also be required if significant works are proposed to Grade II listed 
buildings. For further advice please contact the Conservation Officer:  
lmills@east-northamptonshire.gov.uk  
 
Individual works that are proposed to the building should be listed in the order that 
they are proposed to be carried out, these should include but not be limited to; 
  

• Wiring 
• Plumbing  
• Plastering 
• Heating 
• Roofing 
• Staircases 
• All other works affecting the fabric of the listed building 

 
 
 

Housing Statement (Local requirement) 
 
A housing statement will be required for major residential developments of 10 or  
more units and / or developments including affordable housing  provision.  It  
should  include details on the mix of  housing and tenures. 
 
The statement should take into account the  findings  of  the  North  
Northamptonshire Strategic Housing Market Assessment and any relevant 
Village Housing Needs Survey. 
 
Strategic Housing Market Assessment (SHMA) | Strategic Housing Market 
Assessment (SHMA) | East Northamptonshire Council 
 
Planning policy | East Northamptonshire Council 
 
The statement should include: 
 
• Details of the size and tenure of dwelling units to include any management 

arrangements with affordable housing providers. 
• Details of the numbers of habitable rooms and/or bedrooms and the floor 

space of the habitable areas of each unit . 
• If different types of affordable  housing are  proposed,  this  should be clearly 

and fully explained in terms of the  number  of  social  rented,  affordable 
rented,  shared ownership and other intermediate affordable housing 
tenures. 

 
 
 
 
 

mailto:lmills@east-northamptonshire.gov.uk
https://www.east-northamptonshire.gov.uk/info/100007/housing/1497/strategic_housing_market_assessment_shma
https://www.east-northamptonshire.gov.uk/info/100007/housing/1497/strategic_housing_market_assessment_shma
https://www.east-northamptonshire.gov.uk/site/scripts/home_info.php?homepageID=270
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Land Contamination Assessment (Local requirement) 
 
A Phase 1 desk based study with risk assessment submitted where contamination is     
known or is  likely to exist and/or that will be of a particularly sensitive end use such  
as  residential, nursery, school etc. should take into consideration the potential for 
contamination to be present that may affect the development. 

  
Where significant contamination is suspected, this may influence the end use of the 
site or its layout, for example; the redevelopment of petrol stations, engineering  
works, landfill sites and additional information may be required. 

 
Please contact the Environmental Protection Team at East  Northamptonshire  
Council esadmin@east-northamptonshire.gov.uk  who can advise on requirements on 
a site by site basis prior to the application being submitted 
 
The National Planning Policy Framework (link below) clearly states that the 
responsibility for securing safe development rests with the developer and / or the 
landowner not the Local Planning Authority. Furthermore, that adequate site 
information should be prepared by a competent person. 
 
https://www.gov.uk/government/publications/national-planning-policy-framework--2  
 
Basic advice for developers and their advisors when developing land affected by 
contamination can be found on the council web site:  
https://www.east-
northamptonshire.gov.uk/site/scripts/download_info.php?downloadID=362&fileID=6303  
 
 

mailto:esadmin@east-northamptonshire.gov.uk
https://www.gov.uk/government/publications/national-planning-policy-framework--2
https://www.east-northamptonshire.gov.uk/site/scripts/download_info.php?downloadID=362&fileID=6303
https://www.east-northamptonshire.gov.uk/site/scripts/download_info.php?downloadID=362&fileID=6303
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Landscaping Details (Local requirement) 

 
Applications for full planning permission (unless solely a material change of use), 
outline planning permission or approval of reserved matters shall be accompanied by 
a landscape strategy. Applications for reserved matters detailing landscaping must  
form an integral  part of the design and should not normally be considered separately 
from layout and scale. 

 
In cases where the development would result in the loss of existing mature hard or 
soft landscape features contributing to the  street  scene and/or the wider landscape  
householder applications should be accompanied by landscape proposals. Refer to 
the‘Tree Assessment’ section below in cases where the development proposal would 
affect existing trees and significant planting. 

 
Normally soft landscaping planting schemes should use native species. Soft 
landscaping planting schemes that involve non-native species should include a 
supporting reason for this choice. The level of information required will depend on  
the scale of the site and the proposals. However, as a minimum details  of  proposed 
species and their location, planting size and planting quantities will be required. 

 
The Council’s Tree and Landscape SPD also provides further details of the 
requirements of landscape proposals.  Trees and Landscape SPD | Supplementary 
Planning Documents | East Northamptonshire Council 
 

 
Lighting Assessment (Local requirement) 
 
These are required for all applications involving external lighting.  

 
The assessment must detail all measures for the avoidance of light spillage onto 
adjoining properties or the public highway in accordance with The National Planning 
Policy Framework (link below) which encourages  good  design  to  limit the impact of 
artificial light pollution on local amenity, intrinsically dark landscapes and nature 
conservation. This is further enforced by local Planning Policy.   
 
Please contact the Environmental Protection Team at East  Northamptonshire  
Council esadmin@east-northamptonshire.gov.uk who can advise on requirements on 
a site by site basis  prior  to the application being submitted. 
 

    https://www.gov.uk/government/publications/national-planning-policy-framework--2 
 
 

https://www.east-northamptonshire.gov.uk/info/200195/supplementary_planning_documents/66/supplementary_planning_documents/13
https://www.east-northamptonshire.gov.uk/info/200195/supplementary_planning_documents/66/supplementary_planning_documents/13
mailto:esadmin@east-northamptonshire.gov.uk
https://www.gov.uk/government/publications/national-planning-policy-framework--2
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National Space Standards (Local  requirement) 
 
This will be required for all applications for developments that propose new residential 
units, including change of use. 
 
This authority has adopted the governments national space standards. Information 
should be provided on plans or via a separate statement to clearly demonstrate how the 
proposed works comply with these standards. 
 
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachmen
t_data/file/524531/160519_Nationally_Described_Space_Standard____Final_Web_ver
sion.pdf 
 
Noise Assessment (Local  requirement) 

 
All planning and reserved matters applications that raise issues of disturbance or are 
considered to be a noise-sensitive development will need to be supported by a noise 
impact assessment (which shall include details of mitigation) prepared by a suitably 
qualified acoustician.  
 
Types of applications that typically require this assessment  include: 

 
• Residential near existing noisy development such as factories, industrial 

sites, distribution centres, near major roads, etc 
• New factory, industrial or commercial near residential 
• Leisure and retail facilities near residential 
• Applications that require a ventilation and extraction system, such as 

Restaurants / Takeaways 
• Pubs and smoking shelters 
• Distributions centres 
• Wind turbines 
• Micro-generation (see ‘Sustainability appraisal and energy statement’) 

 
Please contact the Environmental Protection Team at East  Northamptonshire  Council  
esadmin@east-northamptonshire.gov.uk who can advise on requirements on a site by 
site basis  prior  to the application being submitted.  
 
https://www.gov.uk/government/publications/national-planning-policy-framework--2 
 
 

 

 

 

 

 

 

 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/524531/160519_Nationally_Described_Space_Standard____Final_Web_version.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/524531/160519_Nationally_Described_Space_Standard____Final_Web_version.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/524531/160519_Nationally_Described_Space_Standard____Final_Web_version.pdf
mailto:esadmin@east-northamptonshire.gov.uk
https://www.gov.uk/government/publications/national-planning-policy-framework--2
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Odour Impact Assessment (Local requirement) 
 
Required for all applications that have the potential to give rise to pollution through 
odour.  This report should assess the likelihood, impact and significance of odour   
impacting or from the development and outline mitigation measures to control 
nuisance odours.  

 
Types of applications that will require this assessment include; 
 

• Hot food takeaways,  
• Restaurants,  
• Pubs 
• Major applications for industrial and commercial proposals 
• Waste processing 

 
Please contact the Environmental Protection Team at East  Northamptonshire  Council  
esadmin@east-northamptonshire.gov.uk who can advise on requirements on a site by 
site basis  prior  to the application being submitted.  
 
 
https://www.gov.uk/government/publications/national-planning-policy-framework--2 
 
 
Photographs (Local requirement) 

 
These provide useful background information. Up to date photographs should be 
provided if the proposal involves: 

 
• Demolition of a building in a conservation area; 
• Development affecting a conservation area; 
• Development affecting or works to a listed building; or 
• Development affecting the setting of undesignated heritage assets. 
• Development of Brownfield site 
• Development of land potentially affected by contamination 

 
These should show the whole building and its setting and/or the particular section of 
the building or land affected by the proposals. 

 
Photomontages (Local requirement) 

 
Photomontages can help to show how large developments can be satisfactorily 
integrated within the street scene.  
 
Types of applications that will require these include; 

 
• Wind farms 
• Warehousing 
• Major residential or commercial development 

 
 
 

 

mailto:esadmin@east-northamptonshire.gov.uk
https://www.gov.uk/government/publications/national-planning-policy-framework--2
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Statement of Community Involvement  (Local requirement) 

This should demonstrate that the views of the local community have been sought 
and taken into account for large-scale residential developments. These are defined 
as: 

• Proposals for residential development of 100 or more dwellings,
• A site area that is 3 hectares or greater where  the number  of  dwellings  is

not known,
• Development where the sum of the floor area within the proposed building is

1000 square metres, and
• Proposals where the site area is one hectare or greater.

https://www.east-
northamptonshire.gov.uk/downloads/file/6776/statement_of_community_involvement 

Structural Survey (Local requirement)  

A Structural  Survey of the existing building will be required for: 

• Barn conversions
• Applications for replacement  dwellings  or  buildings
• Works involving demolition or loss of historic fabric.

These surveys must detail the current condition of the building and indicate the level of 
works required to enable the development to be completed. 

Supporting Planning Statement (Local requirement) 

For all major applications, a supporting statement will be required to explain how the 
development accords with the relevant national, regional and local planning policies. 

Sustainability Appraisal and Energy Statement (Local requirement) 

These statements will be required for: 

• All planning and reserved matter applications involving new residential
development of 1 dwelling or more,

• Commercial developments with over 1000 square metres of floorspace,
and

• Applications for change of use including operational development.

The applicant is required to read the SPD and submit a completed checklist 
and   Sustainability and Energy Efficiency Statement. 

Further information and the required checklist can be found in; 

http://www.nnjpu.org.uk/publications/docdetail.asp?docid=1072 

This statement should have regard to policy 9 of the document below. 

https://www.east-northamptonshire.gov.uk/downloads/file/6776/statement_of_community_involvement
https://www.east-northamptonshire.gov.uk/downloads/file/6776/statement_of_community_involvement
http://www.nnjpu.org.uk/publications/docdetail.asp?docid=1072
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North Northamptonshire Joint Planning Unit Document Details 
For non major applications, you may find it more useful to provide your own statement 
rather than use the checklist in the SPD above, this statement should include details of 
any renewable energy provision, water harvesting and energy reduction facilities; for 
further information please contact the duty planner:  dutyplanner@east-
northamptonshire.gov.uk  

Town Centre Uses (Local and National requirement) 

The National Planning Policy Framework (paragraph 86) (link below) states that ‘local 
planning authorities should apply a sequential test to planning applications for main town 
centre uses which are neither in an existing centre or in accordance with an up to date 
plan.  Main town centre uses should be located in town centres, then in edge of centre 
locations; and only if suitable sites are not available (or expected to become available 
within a reasonable period) should out of centre  sites be considered.’ 

The NPPF states that (as is the case in our authority) if there is no locally set threshold 
the default threshold is 2,500 square metres of gross floorspace. 

Main town centre uses are defined as: 

• Retail (including warehouse clubs and factory outlet centres),
• Leisure, entertainment facilities, and the more intensive  sport  and

recreation   uses (including cinemas, restaurants, drive-through
restaurants, bars and pubs, night-clubs, casinos, health and fitness
centres,  indoor  bowling centres, and  bingo halls),

• Offices, both commercial and those of public bodies, and
• Arts, culture and tourism (theatres, museums, galleries and concert halls,

hotels, and conference facilities).

  https://www.gov.uk/government/publications/national-planning-policy-framework--2 

http://www.nnjpu.org.uk/publications/docdetail.asp?docid=1573
mailto:dutyplanner@east-northamptonshire.gov.uk
mailto:dutyplanner@east-northamptonshire.gov.uk
https://www.gov.uk/government/publications/national-planning-policy-framework--2


Transport Assessment (Local requirement) 

A Transport  Assessment  should  include existing and proposed  capacity  assessments 
and accessibility to the site by all modes of transport, as well as the likely split of types of 
journey to and from the site. It should also provide details of proposed measures to 
improve access by public transport, walking and cycling,  to  reduce the need for any 
parking associated with the proposal and to mitigate transport impacts. For small 
schemes, the transport statement generally outlines the transport aspects of the 
application by comparing the existing authorised use of the site in traffic terms with the 
potential effects of  what  is  proposed.  

These assessments enable Local Planning and Local Highway Authorities  to  better  
assess the application and provide a basis for discussion on details of the  scheme.    
This includes the level of parking, the siting of buildings and entrances, the need for  
further measures to improve access  arrangements  to  the  site  and  any  off-site 
mitigation works and potential contributions to facilitate a development. 

Transport Assessments will be required for: 

• All  planning  applications  proposing  new  build  involving  10  dwellings  or
more,

• Outline  applications  of  more  than  0.5 hectares  for  residential  development
or 1.0 hectares for non-residential,

• In other circumstances where developments will have significant transport
implications.

Proposals should reflect the local highway authorities current parking standards. The      
assessment should take into consideration, any committed works included in the County 
Councils Local Transport Plan. 

The coverage and detail of the transport assessment should reflect  the  scale of 
development and the  extent  of  the  transport  implications  of  the  proposal.   

Please contact The Local Highway Authority (Northamptonshire County Council) for 
guidance on a site by site basis. 

https://www.gov.uk/government/publications/national-planning-policy-framework--2 
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https://www.gov.uk/government/publications/national-planning-policy-framework--2


Travel Plan (Local and National requirement) 

The National Planning Policy Framework (link below) defines a travel plan as a long-
term management strategy for an organisation or site that seeks to deliver sustainable  
transport objectives through action and is articulated in a document that is regularly 
reviewed. 

The Government considers that travel plans should be submitted alongside planning 
applications which are likely to have significant transport implications, including 
those  for: 

• All major developments comprising jobs, shopping, leisure, services or residential
developments over 100 units.

• Smaller developments comprising jobs, shopping, leisure and services that will
generate significant amounts of travel  in,  or  near  to,  air  quality  management
areas,

• New and expanded school facilities which should be accompanied by a school
travel plan which promotes safe cycle and walking  routes,  restricts  parking  and
car  access at and around schools, and includes on-site changing and cycle
storage facilities; and

• Where a travel plan would help address  a  particular  local  traffic  problem
associated with  a  planning  application,  which  might  otherwise  have  to  be
refused on local traffic grounds or where it is required by an adopted local plan
document.

https://www.gov.uk/government/publications/national-planning-policy-framework--
2

Tree Assessment (Local requirement) 

All applications involving operational development on sites that contain trees, or 
where trees are present on an adjacent site, will be required to be accompanied 
by the arboricultural reports / plans detailed  below. All documents must be in 
strict accordance with the guidance set out in ‘BS5837:2012: Trees in relation to 
design, demolition and construction’ and undertaken and prepared by a suitably 
qualified professional.  For further information see: https://www.east-
northamptonshire.gov.uk/downloads/file/10856/tree_management_-
_guidance_and_principles    

The information required will be; 

Arboricultural Impact Assessment 
• Tree Survey
• Arboricultural Constraints Plan

Arboricultural Method Statement 
• Tree Protection Plan
• Tree Works Recommendations
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https://www.gov.uk/government/publications/national-planning-policy-framework--2
https://www.gov.uk/government/publications/national-planning-policy-framework--2
https://www.east-northamptonshire.gov.uk/downloads/file/10856/tree_management_-_guidance_and_principles
https://www.east-northamptonshire.gov.uk/downloads/file/10856/tree_management_-_guidance_and_principles
https://www.east-northamptonshire.gov.uk/downloads/file/10856/tree_management_-_guidance_and_principles


Utilities Assessment (Local and national requirement) 

A Utilities Assessment is required to demonstrate that relevant utility services and access to 
them have been considered; and that utility providers have been approached regarding the 
site specific requirements.   

Utilities statements will be required to accompany  applications  for all major applications.  
They are also  necessary  for  other  non-householder  developments on  sites  containing  
significant  tree  cover  or  affecting  an  area  of  known archaeological interest. 

  Utilities to be covered in this statement shall be; 

• Water
• Gas
• Electricity
• Telecommunications
• Broadband (including 5G provision)

All service routes shall have been planned to minimise potential  damage to trees and known 
archaeological interest.  Copies of responses from Utilities providers should be included within 
this document.  

Growth and Infrastructure Act 2013 

https://www.gov.uk/government/publications/national-planning-policy-framework--2 

 Further Reading 

 Viability Assessments/ Financial Viability Appraisals(FVA) 

As per paragraph 57 of the NPPF any submitted Viability Assessment/Financial Viability 
Appraisal (FVA) will be published on the ENC website along with all other documents 
submitted as part of the planning application. If you consider that your financial viability 
information should not be disclosed, then you must submit an additional statement titled 
‘Viability Assessment/Financial Viability Appraisal – Exceptional Circumstances’ detailing 
why you consider the FVA should not be made publicly available.  
ENC  will allow for exceptions to full disclosure in very limited circumstances and only 
when the disclosure of any part of a viability assessment would cause demonstrable harm 
to the public interest to an extent that is not outweighed by the benefits of disclosure. 
Please note that a statement just saying that the viability information is confidential and 
commercially sensitive, and should therefore be exempted from disclosure under the 
Freedom of Information Act 2000 and Environmental Information Regulations 2004, will 
not be considered adequate justification.  

  Planning policy | East Northamptonshire Council 

  North Northamptonshire Joint Planning Unit Document Details 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_
data/file/7727/1505220.pdf  

National Planning Policy Framework - GOV.UK 

Planning practice guidance - GOV.UK 
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http://www.legislation.gov.uk/ukpga/2013/27/contents/enacted
https://www.gov.uk/government/publications/national-planning-policy-framework--2
https://www.east-northamptonshire.gov.uk/site/scripts/home_info.php?homepageID=270
http://www.nnjpu.org.uk/publications/docdetail.asp?docid=1573
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/7727/1505220.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/7727/1505220.pdf
https://www.gov.uk/government/publications/national-planning-policy-framework--2
https://www.gov.uk/government/collections/planning-practice-guidance


The Town and Country Planning (Development Management Procedure) (England) Order 
2015 

Growth and Infrastructure Act 2013 
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http://www.legislation.gov.uk/uksi/2015/595/contents/made
http://www.legislation.gov.uk/uksi/2015/595/contents/made
http://www.legislation.gov.uk/ukpga/2013/27/contents/enacted
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